Requesting Unofficial Transcripts through PAWS (Graphical PDF Version)

1. Log into PAWS
a. Click on the ‘Self Service’ link in the left hand navigation menu.
b. Click on the *Academic Records’ link that appears below.
c. Click on the ‘Request Unofficial Transcripts’ link that appears below.
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2. To complete your request for an unofficial transcript:

a. Choose a Transcript Type from the drop down menu. (Only those type that you are eligible to request will display.)

b. Choose an output destination type. (At this time, the only choice is ‘Email.’).
c. Click the *Submit Transcript Request’ button
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*Important®
You must have Adobe Reader installed to view your transcript.
You may download it at www.adobe.com.
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3. If your request for an unofficial transcript was submitted successfully, you will see the message below and the unofficial
transcript will be sent as a PDF attachment to your UWM email address.
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It has been sent to bschultz@uwm.edu as a PDF attachment.
The sender's email address will be destran@uwm.edu

4. If your request was not submitted successfully, you will receive a message indicating why and directing you what steps to
take.



